l'ocynapcTBeHHOE yYpex/eHne JIOKyMeHTHpOBaHHas npoueaypa
«BEJIOPYCCKHM TOCYIAPCTBEHHBIN | Tlopsizok paccMOTpeHH Kai06 U anesIsiui
BETEPWHAPHBIN IIJEHTP» OC AI-05
Opras no cepTUGHUKALUH KOPMOB U
MHILEBOH NPOAYKIIMH

1 HABHAYEHME U OBJIACTb IPUMEHEHH A

1.1 HacTosimas JOKyMeHTUpOBaHHasA Npoleaypa sBasaeTcs JOKYMEHTOM CUCTEMBI
MeHe/KMeHTa OpraHa Imo cepTHQUKalMM KOPMOB M MHILEBOH MPOJAYKIHH
rocyJapcTBeHHOro0 yupexaeHus «Besopycckuil rocyfapcTBeHHbIH BeTepUHapHbIH
nentp» (ganee - Oprad mo cepTHHKalMM) ¥ yCTaHABJIMBAeT eJAWHBIH NOPALOK
o6palieHus ¢ 06palleHHsAMHU: Kajl06aMH U anesJIALUsIMY U paspaboTaHa B pa3BUTHE
1.7.13 PyKOBOZCTBA [0 KaueCTBY C yuyeToM TpeGoBaHuii pasaena 7.13 TOCT ISO/IEC
17065.

1.2 TpeboBaHus HacTosLeN JIOKYMEHTHPOBAaHHOM NpoLeayphl
pacIpOCTPaHAIOTCS HA BCEX COTPYAHNKOB OpraHa 1o cepTHPHKaLKH.

2 HOPMATHUBHBIE CCbIVIKH

3axon Pecny6uku Benapych ot 18.07.2011 Ne 300-3 «06 obpauieHHH rpaxiaH 1
IOpUMYecKUx Julp (B pel. 3akoHoB Pecny6/vku besapych 0T 15.07.2015 N 306-3,
ot 17.07.2020 N 50-3);

['OCT ISO/IEC 17065-2013 «OueHka cooTseTCTBHsl. TpeGoBaHUA K OpraHam Io

CepTHd)I/IKaILHI/I MNPOAYKIHUH, IPOLECCOB H yCIIYT».

Mpumeuanue: Ipu noab3oganuu npoyedypoll caedyem npuMexsme Oelicmeyioujue 8epcull  CCbLAOHHbIX
dokymeHmos. Ecau ccblaoyuHble JOKYMeHmbl 3QMEHEHDI (u3meHeHbl), MO Npu NOAL308AHUU HAcmosweld npoyedypotl
caedyem pyKogodcmeosamus 3aMeHEHHbIMU (U3MEHEHHbIMU) QOKYMEHMAMU. Ecau ceblaoyHble G0KYMEHMbl 0MMEHEHbI
6e3 3amMeHbl, MO NOAONCEHUS NPpoyedypbl, 8 KOMOPLIX OAHbI CCLIAKU HA HUX, NPUMEHSIOMCS 8 Yacmu, He sampazusarwel
MU CCbLAKU.

3 OIIPEJAEJIEHHUA

arnesALKs - o6palleHye 3aABUTeIs Ha IpoBeJeHne cepTHUKaliH, BlIaje/bla
ceprudukarta B OpraH IO cepTHPUKALMK O IEPecMOTpe pelleHHsd, NPHHATOTO
OpraHoM MO0 cepTHQHUKANMKM B OTHOLIEHHH 3TOr0 3afBUTE/A Ha MPOBE/EHHE
cepTudUKalKH, BJIaJie/blia CepTUPUKaTa;

anoba - BbIpaKEHHE Hey/0BJIETBOPEHHOCTH JeATeNbHOCThI0 Oprana Io
cepTHGUKALUK CO CTOPOHBI KAKOro-iu6o JMlja MM OpraHusalny, Mo KOTOPOMY
OXKHUJaeTcs OTBET;

KHUra 3aMeyaHMii ¥ [peAJoXKeHW#H - JOKYMEeHT eaAMHOro o6pasna,
npeJHa3HaueHHbIH AJ1s BHECEHUs 3aMeYaHHH (3asiBsieHUH U Kan06) (Aanee, ecy He
ompesieleHO WHOe, - 3aMedaHusa) W (W) NpeAJIoKeHUH 0 [AeATeJbHOCTH

OpraHM3aluy, WHAWBUAYAJBHOTO Mpe/ANpHHHMATe/d, KaiyecTBe MPOU3BOJMMbIX

(peanu3yeMbIx) UMK TOBapOB, BLITIOTHAEMBIX Pa6OT, OKa3blBAEMbIX YCIIYT;
o6paleHue - ale/UIALUA WK Xau00a 3asgBUTe/IA Ha IPOBEJEHHE cepTUdUKAIIHH,

BJaflesiblia cepTU(HUKaTa, U3JI0XKEHHbIE B ITHCbMEHHOH, 3/1eKTPOHHOH WK YCTHOH

dopme.
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['ocymapcTBeHHOE YUpeKIeH e JIoOKyMeHTHpOBaHHadA npoueaypa

«BEJIOPYCCKHH 5 MopAaA0K paccMOTPEHHS XKa106 U ane/ /Il
FOCYZJAPCTBEHHbBIU OC AII-05
BETEPUHAPHbBIYA LIEHTP»

Opras 1o cepTUdHKALMK KOPMOB 1
IHILEBOH NPOAYKIHH

4 COKPAILIEHWA U OBO3HAYEHUA

Jp. -ApYTOE;

KomureT - KoMuTeT 1o obecrneyeHuo 6ecripucTpacTHOCTH.

5 IPOLEAYPA

5.1 O6mue NOJIOKEeHHUs

5.1.1 OpraH no cepTHdHUKALUH UMEET 06IeA0CTYIIHbIA JOKYMEHTHPOBAaHHbIH
Mpollecc pPacCMOTpeHMs >Kajob W anesUIsiuMH, BK/I0Yasd CTaAdM  IO0JydeHHsd,
OLIEHMBAHUH, PacCMOTPEHWsI ¥ NPUHATUA PpEIIeHHH B OTHOIIEHUH Kanob H
aneJyJIsI UM,

5.1.2 OCHOBHBIM NPAaBUJIOM PacCMOTPeHHs kKajob u ameiduui B Oprane mno
cepTUUKALMH SBASIETCA 0GBEKTUBHOCTb ¥ 6€CIIPHCTPACTHOCTD.

5.1.3 OpraH 1o cepTH}HUKaLNK HeCET OTBETCTBEHHOCTb 3a c60p U NPOBEPKY BCEH
Heo6X0AUMON HHPOpMALUK (HACKOJIBKO 3TO BOSMOXKHO) Il TPUHATHUSA PELIeHN B
OTHOLIEHHH KaJ106 1 aneJJIALHH.

5.1.4 B uessgx npenoTBpamieHHs KOHGQJIMKTA HHTEpPeCcoB MNepCoHall, KOTOpPbIX
pes0CTaB/IsA 3asBUTE/I0 KOHCYIbTUPOBAHHe, He [I0/IKEH IPUBJIEKAThCA OpraHoM
1o cepTHUKALUH /IS aHAIM3a UM IPUHATHS PeLleHH s 110 XKaj106e UM alle/Is L1
3TOro 3asBUTEJIS B TEUEHHUH JBYX JIET N10CJIe€ OKOHYaHHs KOHCYIbTHPOBaHUS.

5.2 PaccmoTpeHue oGpalieHuil

5.2.1 PacCMOTpPEHMIO He Mo/JIeXKaT aHOHUMHbIE 00pallleHHs, TO eCTh o6palieHus, B

KOTOPBIX He YKa3aHbI:

< ¢amuus, CoOCTBEHHOE HMs#, OTYECTBO (eciy TakoBoe HMMeEETCst), 160
WHUIAAJIBI TPOKAAHUHA;

.

< aJpec ero MecTa XHUTe/bCTBa (MecTa npe6biBaHus) U (MIM) MecTa paGoTel
(yuebbl);

L/

% HaMMeHOBaHHE I0PUMYECKOro JULA (I0HOe /K COKPALIEHHOE) U ero MecTo
HaX0XJEeHUA.

JneKTpoHHOe obpalleHue JO0J/DKHO COAepXaTb aJpec 3JIEKTPOHHOH II0YThI
sagBuTesl. K 9/EeKTpPOHHBIM o6GpalleHWAM, I[0JaBaeMbIM IMPe/CTABUTENAMA
3adBUTeE/Iel, [JO/KHbI  [pWaraTbCd  3JIGKTPOHHBIE  KONHH  JIOKYyMEHTOB,
MOATBEPK/JAI0INX UX TTOJTHOMOYHSI.

[Ipoueypa ynpas/ieHNs 06pallleHusIMU BKIK04aeT CIeAyIole 3Talbl:

% TIOoJIy4eHue,
perucTpanus;
paccMOTpEHHE,

IPUHSTHE PElleHNs
HaImpaBJ/IeHHe OTBETA [10 pe3y/ibTaTaM PacCMOTPEHHUA 3asiBUTEIIO.

\/ +
0.0 0.0 L)

%o

*

*
0.0
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l'ocyapCcTBEHHOE yYpeKeHHe JOKyMeHTHpOBaHHaA npoueaypa
«BEJIOPYCCKHH [lops/0K pacCMOTPEHHS XKaI06 U ane/IALHHA
rOCYAAPCTBEHHBIH OC AI1-05
BETEPUHAPHBIW LIEHTP»
OpraH 1o cepTuQHUKaLHKA KOPMOB H
IMHIEBOX NPOAYKIHH

5.2.2 YcTHble o6palleHus], IOCTyNaIxue B X0/e JIMYHOr0 pueMa JUPEKTOpOM,
PeruCTPUPYIOTCS CeKpeTapeM IPUeMHON PyKOBOJAUTES.

5.2.3 Ecaum sl pelleHHs BOMPOCOB, H3JOXEHHBIX B YCTHOM 0GpallleHHH,
OTHOCAUMXCA K KommeTeHuuu OpraHa 10 cepTUHKanuy, TpebyeTcs
[OTIOIHUTEIbHOE M3ydYeHHe ¥ NMpOBepKa, obpalleHue H3/araeTcs 3asgBUTENIEM B
MUCbMeHHOH GOpMe W MOJJIEXUT PAcCMOTPEHHI0 B IMOPAJKE, yCTAaHOBJIEHHOM
HacTosIedl JIOKyMEHTUPOBAHHOM MpoIeAypod B OTHOLIEHWH [HCbMEHHbBIX
obpaleHHuH.

5.2.4 ITucbMeHHble 06pallleH|us MOy T NOCTYIIaTh:

% B XO0Je JJUYHOI'0 NIpHeMa;

1o moyTe (IOYTOBOE OTNPABJEHHE), paKCoM;
II0 3JIEKTPOHHOMU M0YTE;
KypbepowM;

% myTeM BHeCeHHs 3aMeyaHHH M (Wn) npelJioxeHud B «KHury 3aMe4YaHul H
Npe/JI0MeH ii», KOTopas HaXOAUTCsA ¥ BeyLIero HHCIEKTOPa 110 Ka/lpaM.

TI1cbMeHHble obpalleHHs], TOCTYMUBIINE 10 [04Te, KypbepoM HJIM HAPOIHBIM, IO
3/IeKTPOHHOM T10YTe PeruCTPUPYIOTCS CeKpeTapeM IPHEMHOH PYKOBOAUTEIA.

5.2.5 Cpok mojauu OpraHy 1o cepTHQUKALUK Kanobbl 1o cepTUOUIUPOBAHHOH
MPOJYKIMH OTPaHMYMBAETCS CPOKOM JIeHCTBHS CepTHUKATA COOTBETCTBHA.

\/ \/ \J
0.0 “0 0‘0

5.3 HaenTHUKALHMA KaTeropui o6paleHu.

5.3.1 Ioce perucTpanuy MMcbMeHHOe obpallleHHe NOCTyMaeT Ha paCCMOTPEHNE
[UPEKTOpY, PY HEOOXOAMMOCTH ISl HACHTHQUKALMK KaTerOpHH IPUBJICKAETCA
3aBe/yIONIMi CEKTOPOM IOPHNIECKOH paboThl.

5.3.2 B cayuyae, ecinu »kajnoba WIM aneiAnydda He OTHOCHUTCA K JeATeJIbHOCTH
OpraHa 1o cepTUdHUKaLUY, TaKas ajn06a UK anes/sAlus K pacCMOTPEHHIO Opranom
mo cepTudHUKALMK He NPUHUMAETCS, 0 YeM B NHMCbMEHHOM BH/E HHbOpMHUpYyeTCH
noaTe b )aa006bl UK alleJUIAHH.

5.3.3 [Ipu paccMOTpeHHH 00palleHuU:

% omnpeesseTcs BOSMOXHOCTb paCCMOTPEHHUSA obpaleHus;

% omnpenessieTcs «aJpeCHOCTb»: AeATe/IbHOCTh KacaeTCA cepTUGULUPOBAHHOTO
cy6bexTa MM OpraHa mo cepTUUKALMK; CBA3b JAEATENBHOCTH C IHPUHATHEM
pelLleHus 1o cepTHGUKanuK (Heco6/II0/ieHHe CPOKOB, NPOLeaypbl, HEKOPPEKTHOCTE
nosegeHus IepcoHasa OpraHa 0o cepTUQUKAIMH, BK/IHOYasd [IpUBJIEKAeMbIH
mepcoHasl U 1p.);

% WAeHTUPULUPYETCH «KaTeropusa» obpaljeHus (>xas106a, anesIsa s U Ap.)

5.3.4 Tlpu uaeHTHPHUKALMK 06palleHUs Pe30/I0LUA JUPEKTOPA BKII0OYACT:

% KaTeropuio o6pauieHus (*kan06a, aneuIALUs 1 Ap.);
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T'ocyaapCTBEHHOE yIpeK/jeH e JloKyMeHTHpOBaHHadA npoueaypa

«BEJIOPYCCKUH 5 [TopsA0K pacCMOTPEHHUS KaI106 U ane LI
rOCYJAPCTBEHHBIM OC AIl-05
BETEPUHAPHbLIY IEHTP»

OpraH no cepTHQHUKaLHKX KOPMOB U
MHIEBOX NPOAYKIHHU

& Ha3HaueHMe OTBETCTBEHHOIO HCIIOJHMTEJA 3a OpraHM3alMI0 PacCMOTPEHHUA
obpauieHuss (HaYaJbHUK OTAeNa cepTUQUKALUMK, B €ro OTCYTCTBHE €ro
3aMeCTHUTeb);

% CpOK HCIIOJIHEHUS,

< JlaTy HampaBJleHHA Ha PaCCMOTPEHHUE;

<% BH3Y 3aBe/lyIOLIEr0 CEKTOPOM HPHAUYECKOH pa6oThl (Ip1 HEOOXO0AUMOCTH €ro
[IpUBJIEYEeHHA);

% CcOOCTBEHHOPYYHYIO NOAMHUCH AUPEKTOPA.

5.3.5 CekpeTapb IPUEMHOH PyKOBOANTE/IA BHOCUT uHpopMaL U0 06 o6paneH!H B
«KHUTY 3aMedaHyii U IpeJIJIOKeHUN».

5.3.6 ITpu nocTyieHu HHGOopMaLuy OT KOHTPOJIMPYIOLINX (HaZ;30pHBIX) OPTaHOB
0 HEy/IOBJIETBOPEHHOCTH JeATe/IbHOCTbIO CEPTHQUIMPOBAHHDIX CyO'bEKTOB, JaHHas1
KOppecnoHzeHI s peructpupyercsd B «Knure 3aMeyaHHd W TpeJJIoKeHUun» |
paccMaTpUBaeTCs Kak xaJioba.

5.4 PaccMOTpeHuUe xKanob

5.4.1 OpraH o cepTu@UKalM1 pacCMaTPUBAET »KaJI00bI:
% K geaTenbpHoCcTH OpraHa 1o cepTudUKaLny;

< Kacaroluecs cepTHGUIHPOBAHHOI0 3aABUTEJIA.

Tarxe Ca1060H MOTYT 06palaThCsl 3aMHTepecoOBaHHbIE CTOPOHDI (noTpebuTenu
OpraHU3aluK — 3asBUTeId, OpPraHu3aliHy, rocy1apCTBEHHbIE M HA/[SOPHBIE opraHbl,
rpakaaHe H Ap.).

5.4.2 HauaJibHUK OTZela cepTHUUKALMM, B €ro OTCYTCTBHE €ro 3aMeCTUTEJb
perucTpupyoT B KypHase perucrpanuu anob u aneanui (¢.11 OC PU-04),
’Kas06bl, MOCTYMUBUIME C DE30JIONHEH JHMPEKTOpa B OTAEJE cepTudUKalud |
Ha3HAa4YaeT OTBETCTBEHHOrO 3a €ee pacCMOTpeHHe wucHojHuTeNd. HasHadeHne
OCYLI[ECTBJISIETCSA PEe30JII0LHEN HA MHCbME.

54.3 OTBeTCTBEHHbIH 3a pacCMOTPEHHEe »Kajobbl OCYLIeCTB/AET coop H
BepUPHUKaIMIO BCell HE0H6X0JUMOH uHpopManuu (HACKOJIbKO 3TO BO3MOXHO),
aHaMM3UpyeT HHPOPMALHIO U JOKYMEHTAL[HI0, OTHOCAILYI0CA K IPEAMETY »Kas100b!I B
TeyeHue 10 paboyux AHEH.

5.4.4 Wudopmanus 0 XoJe pPacCMOTPEHHA KaJobbl TNPEeLOoCTaBJ/sAETCa ee
npeabABUTEIIO 110 3a1POCY.

Ecu jkasoba KacaeTcs cepTHQHIMPOBAHHOIO 3aKa3yHKa, TO OHA B TE€HEHHE HE
GoJiee Tpex pabouKx JAHell epeHanpaBJsAeTcs 3aKagunKy, 0 ieM N0AaTe/b YKAJIOOBI
HHGOPMUPYETCSI THCbMEHHO.

5.4.5 PaccMoTpeHHe MaTepUasioB U NPUHATHE PEIIeHNA 10 »Kasio6e NpOHU3BOJUTCA
Ha 3acenaHuu CoBeTa 1o cepTudUKaLUH.
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['ocynapcTBeHHOE yupexieHue JIOKyMeHTHpOBaHHadA Mmpoueaypa

«BEJIOPYCCKHUM 3 [MopsAJ0K paccCMOTPEHHS XKaI06 U aneIsIHH
I'OCYZIAPCTBEHHBIN OC AI1-05
BETEPMHAPHBIHW LIEHTP»

OpraH 1o cepTHQUKaLUX KOPMOB K
[IUIIEBON NPOAYKIIHH

Wcxo/i U3 IPUHIMIIOB 06'beKTUBHOCTH 1 GECIPUCTPACTHOCTH B cocTaB CoOBETA 110
cepTudMKalMK BKJIOYAKOTCA TOJbKO wWieHel CoBeTa IO cepruduKanuy, He
NMPUHUMABIIHE YYacTHe B OLEHKe W MPUHATHUHN pelleHus y 3asBUTe/d, OJaBIIEro
Kasoby.

[lpy HEO6XOAMMOCTH MOTYT [NpPHUIJallaTbCd Ha 3ace/aHue CoBeta 110
cepTUHUKALMKM KOMIETEHTHblE CHELUaNUCThl YUPEKNEHHs: 0 MPeAJIOKEHHIO
pykosoauTesst OpraHa 1o cepTuduUKalnuy WK €ro 3aMecTUTe1s, B 3aBUCUMOCTH OT
XapaKTepa U CoJepXaHus paccCMaTPUBaeMOH Ka/I00bI.

5.4.6 CoBeT no cepTudUKaL MU pacCMaTpPUBaeT MaTepHaJbl [0 CyIIEeCTBY ’KaJ100bl,
B Cc/y4yae Heo6XOAMMOCTH 3alpallinBaeT y 3aABUTEs UK paboTHHKOB OpraHa mo
cepTHQUKALKMK, KOTOPBIX Kacanach ajnoba, J0MOJTHUTE/bHYO uHpopMaLUI0 [JIs
NPOBEPKH, M3JIOKEHHBIX B »ajn06e (akToB, MJIaHAPYET HHbIE JIeUCTBUA 1A
06'bEeKTUBHOM OI[EHKH I10 CYIIECTBY XKaI00bl.

Undopmanuio Ha CoBeTe Mo CepTHPUKALUN NMPEACTABIAET OTBETCTBEHHBIN 3a
paccMOTpeHHe Kanobbl, Ha3HAYeHHbIH HavaJbHUKOM OT/e/a WIKM 3aMeCTHTEIEM
Hada/IbHUKa OTAe/1a.

3asBUTEb MMeeT NpaBo ObITh BBICAyIUAHHBIM Ha 3acejanuu CoseTa IO
cepTUQUKALMHU. B IPUHATHH pelleHHs] 10 KOHQIUKTHBIM BONIpOCaM He IIPUHUMAI0T
y4acTHsl 3aMHTEPeCcOBaHHbIE CTOPOHBI, HO UX J0BOABI LOJIHEI ObITb BCECTOPOHHE
M3y4eHbl U yYTEHBI.

5.4.7 CoseT 1o cepTUPUKaLHH npUHUMaeT pelieHne 06
060CHOBAHHOCTH /HE060CHOBAaHHOCTH Ka00bl B CPOK HE IN03/AHEE 5 pabo4ux JHEM.
[Ipy  HEOOXOZUMOCTH  IOJYYEHHS NOTIOJIHUTEABHOM ~ WHQOpMAalHUH  CPOK
pPacCMOTPEHUS] MOXKET ObIThb NMPOJJIEH, HO HE 6osieeM yeM Ha 10 pabouux JHEM.
Pe3y/IbTaThl yKa3bIBAKTCA B IPOTOKoJIe 3aceianusA CoBeTa.

B mnpoTokoJjie 3acefanusi CoeTa Mo cepTUPHKALUK B 06s13aTe/IbHOM IOpsi/iKe
yKa3blBalOT (aKTHYEeCKHe [JaHHble, KOTOpbIE MOATBEPNAAT HJH ONMpPOBEPrarmT
H3JI0’KEeHHbIe B )Kasobe GpakTbl, HAIMYKME UK OTCYTCTBHE HAPYLIECHHUA B JIEACTBUAX
OpraHoB 10 CcepTHOUKAUWM W IPUBOJUTCA BLIBOJ O I[pHUSHAHHH KaJ00bI
060CHOBaHHO /HEO0OOCHOBAHHOH, O IPUOCTAHOBJIEHUH/OTMEHEe  [eHCTBHUA
cepTUdUKaTa COOTBETCTBHUA

5.4.8 [lpu npuHATHH pemeHUsas 06 O060CHOBAHHOCTH xaysiobsl CoBeTOM TIO
cepTHdHUKalMK Pa3pabaThIBAIOTCS KOPPEKUMHU ¥ KOPPEKTHPYIOMHE JleCcTBUA U
yCTaHAB/JIUBAIOTCA CPOKU UX pean3aliu.

OTBETCTBEHHBIH 3a pacCMOTpeHMe >ajo6bl KOHTPOJMPYeT pe3yJ/bTaTUBHOCTD
KOPPEeKTUPYIOLIMX JleHCTBUH 1 CO6JII0/JleHre CPOKOB MX peai3aluy.
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['ocyAapcTBEHHOE yYpexieHHe JloKymMeHTHpOBaHHaA Npoueaypa
«BEJIOPYCCKHH [MopsAA0K pacCMOTPEHHS ’aJ106 U ane/IALHA
I'OCYJAPCTBEHHbIH OC AI1-05
BETEPUHAPHBIU LIEHTP»
Opras 1o cepTHQHKaLWKH KOPMOB U
MUIEeBOU NPOAYKIIMH

5.4.9 TpebABUTE/A Xan06bl IMCbMEHHO YBEOMJISIOT 06 OKOHYaHMHM Mpolecca
paccMOTpeHus ajJo6bl ¥ 0 MPUHATOM peuleHud. B ciydae NpusHaHUSA *Kaso0bl
060CHOBAHHOM, IPEIbsABUTEJIA Xa106bl HHYOPMUPYIOT O NPUHATBIX Mepax.

PerucTpalis OTBeTa OCYIL[eCTBJIAETCA B IPHEMHOH pYKOBOAWTENA B
COOTBETCTBUH C IIPaBUIaMH YIpexaeHN.

5.5 PaccMoTpeHuHe ane/uIanui

5.5.1 HauaibHHK OTAesna cepTudUKanuu (B ero OTCYTCTBHE 3aMECTHTE]b
Haya/JbHUK OTJAeJa CepTHPUKALKMK) PErucTpupyeT NOCTYNHMBIIYyI0 B OTAC]
aneJUIAIUIO C pe3oJolel AupekTopa B KypHase perucTpanin #aJ106 U anesIAnun
1 Ha3HayaeT KOMHUCCHIO, OTBETCTBEHHYIO 32 paCCMOTPEHHE alle/IIALHH.

HasnayeHre KOMUCCHH OCYIIECTB/AETCA B BH/Jle P30/ MK Ha THCbME.

[pumevaHue: ecau aneAnsyus He OMHocumcst K desmeabHocmu OpezaHa no
cepmugpurayuu, mo nodameab aneAASYuUU NUCbMEHHO y8edoMIemcs 06 3Mom.

5.5.2 Komuccusi B cpok He 6osiee 10 pa6oynx AHed aHANM3UPyeT MOCTYNHBIIHE
MaTepHasbl, INPUHMMAeT pelleHHe 06 O0OOCHOBAaHHOCTH M JOCTOBEPHOCTH
aneJsuISiIIY, oNpejesisieT MOPsJ0K M CIoCo0 pacCMOTPEHHs, IpH HEOOXO0IUMOCTH,
3anpammBaet JONOoJHUTENbHY0 HHPOPMAIHUIO.

B cocTaB KOMHCCHH IO IPeAJI0KEHNI0 HadalbHUKa OT/iesIa CepTHOUKALNY UK Er0
3aMeCTUTeJIsl, MOTYT 6bITh BKII0YEHbl KOMIIETEHTHbIE CIELHATUCThl YIPEK/JEHUA B
3aBMCHMOCTH OT XapaKTepa U CO/IepKaHUs paccMaTpUBaeMOH arel/IsAn1H.

KoMuccusi oGecrieurBaeT CBOeBpeMeHHbIN U B [I0JIHOM o6beMe c60p MaTeprasos
¥ ¥HGOpPMAaLMHU M0 aneJIALHH.

Bce MaTepHaJibl 0 PACCMOTPEHMIO ane/UIALMY Nepe/laloTCs CEKPETAPIo KomureTa.

5.5.3 PaccMOTpeHHe MaTepHasioB W TpPHUHATHE pelleHus Mo ale/VIALuH
NpOM3BOAMUTCS Ha 3acejannu Komurera.

5.5.4 HWudopmanuioo Ha Komurere npeAcTaB/ifeT HavalbHUK — OTAEIA
cepTUdUKALMU UK €ro 3aMeCTUTE/Ib.

5.5.5 3asiBUTe]b MMEeT PaBo GBITh BBICAYLIAHHBIM Ha 3acefaHuy Komurera. B
MPUHATMH peLIeHUs M0 KOHQIMKTHBIM BONpocaM He MpHHHMAIoT y4acTus
3aMHTepecoBaHHbIE CTOPOHDI, HO UX JOBOJBI 0JIXHBI 6bITb BCECTOPOHHE U3Y4YEHBI U
y4TEHBI.

5.5.6 KoMmuTeT paccMaTpuBaeT MaTepuasbl 110 ane/UIALnY, IOAr0TOB/IEHHbIE
KOMHCCHeH, U JIOBOJUT CBOE pelleHHe (peKOMeH/aluH) Mo yCTpaHeHHIo MpHYMH
[IOSIBJIEHWA ale/UIALMKA [0 CBeJeHHsA DPYKOBOAMTEJS opraHa IO cepTHUKALUH
(3amMecTUTENIA PYKOBOAUTEIS OpraHa 1o cepTUPHUKALNH)

Pemenue (pexoMenzannu) Komurera opopMIA0TCA NPOTOKO/IOM.
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[ocymapcTBeHHOE yupexaeHHe JIOKyMeHTHpOBaHHasA nponeaypa

«BEJIOPYCCKUH y IlopsAJ0K pacCMOTPEHHS 3Kas106 U ane/ /s LHi
T'OCYZIAPCTBEHHBIHN OC AII-05
BETEPUHAPHbBIN LIEHTP»

Opras 1o cepTUHPHKALIMK KOPMOB H
IUIIEBOH NPOAYKIHUH

PeleHue 10 ane/UIsUY IPUHUMAeT B TedyeHHe 5 paboyux JHEH. JlaHHBIN CPOK

MOXeT ObITb yBeJHWYeH Ha BpeMs HeoOXoJMMoOe JiJisl TipefocTaBjieHns B KoMuTeT
NIONOJIHUTE/ILHO 3anpalliBaeMoi HHPOpMauU U JOKYMEHTOB.

5.5.7 Ane/isius CYHUTAeTCsl pa3pellleHHOH, eC/IM PAaCCMOTPeHbI BCE M0CTAaBJ/IEHHbIE
B Hell BONpOCHI, IPUHATHI HEOOX0AUMbIE Mepbl W HalpaBJIeH MUCbMEHHbIH OTBET
3asABUTEJII0 alleJUIAIMH.

5.5.8 [lpeabsBUTeNA aNeJJAlUH NHUCbMEHHO YBEAOMJAT 06 OKOHYaHHH
npolecca pacCMOTPeHH aneJI LUK U O TPHHATOM peleHHH.

PerucTpauusi OTBETAa OCYLIECTBJAETCA B NPHEMHOH pPYKOBOAWTE/d B
COOTBETCTBHH C TpaBUIaMu Y4YpeKIeHH .

5.5.9 B ciayuyae Hecorylacusl 3asBUTeEJs ane/UIALMH C pElleHHeM, OH BIIpaBe
062%aJI0BaTh €ro B Cye6HOM MOpsAKe, COTJIacHO JeHCTBYOIeMy 3aKOHOLATE/ILCTBY
Pecny6sinku besapyce.

6 OTBETCTBEHHOCTD

6.1 JupekTop - PykoBoguresb OpraHa no cepTudUKaL MK HECET OTBETCTBEHHOCTH
3a:

< ugeHTUPUKALHUIO U ONpesieJieHre BO3MOXHOCTH PacCMOTPEHHS o6palleHNud;

& Ha3HayeHMe OTBETCTBEHHbIX MCIOJIHUTeJeH 3a OpraHM3alyio pacCMOTPEHHA
o6 palleHuH, HOCTYNaIKUX B aJpec OpraHos Mo cepTUPHUKAIUY;

% KOHTPOJIb COBJIIO/IEHUsA CPOKOB PaCCMOTPEHHA o6paleHUH.

6.2 Haya/ibHUK OT/eJia cepTUPUKaL MK HeCET OTBETCTBEHHOCTD 3a:

% perucrpanuio obpauleHus B JKypHase perucTpanis XKas106 U anesAanum;

«% OpraHHU3alUI0 PacCMOTPeHHs 06palleHHH;

& Ha3zHAaueHHe  KOMIIETEHTHBIX W OEeCHPHCTPACTHBIX  OTBETCTBEHHBIX
UCIIOJIHUTEJIEH A1 pacCMOTPEHHS 00palleHuH;

<%+ KOHTPOJIb UCIIOJHEHHUS PelleHHH, IPUHATHIX 10 o6palleHHuaM;

%+ ydacTue B paboTe KOMHUCCHH IT0 pACCMOTPEHHIO obpaleHus;

%+ KOHTPOJIb COOJII0/IeHHs CPOKOB PaCCMOTPEHH o6palleHnH;

6.3 Jluio(a), Ha3HaYeHHbIe OTBETCTBEHHBIMHU 33 PACCMOTPEHHE o6palieHUH HECYT
OTBETCTBEHHOCTb 3a:
& CoBJII0IeHI e CPOKOB PAaCCMOTPEHHUS 06palleHnH;
% 32 06bEKTUBHOCTb U CBOEBPEMEHHOCTb ITPOBe/leH!sl paboT Mo pacCMOTPEHHIO
obpaleHus;

% c6op Jl0CTOBEpHOH HHYOPMALIHH;
* INpemoCTaBJeHHI0O MaTEPHAJIOB 110 PACCMOTPEHHIO;

< CBOEBPEMEHHYI INOJrOTOBKY OTBETAa 3afBUTE/I0 O pEIIeHHH, MPUHATOM II0
pesyJibTaTaM PacCMOTpeHuUs 00palleHHUs.

L)
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locynapcTBeHHOE yupexeHne JoKyMeHTHpOBaHHAsA NpoLeaypa

«BEJIOPYCCKHUH } [MopsA0K paccMOTPEHUS Kaa00 ¥ aneJIALHK
[OCYZJAPCTBEHHBIU 0C A11-05
BETEPUHAPHBIH IIEHTP»

OpraH 1o cepTUdHUKaLK KOPDMOB H
NMUIEBOX NPOAYKIIHMH

6.4 CexpeTapb KomuTeTa HeceT OTBETCTBEHHOCTD 3a:

%+ ¢dopMHpoBaHUe MOBECTKHU 3aceaHusA KoMUTeTa;

¢ yBeJOMJIEHHE TI0 3JIEKTPOHHOH Mo4yTe 4ieHoB KoMuTeTa 0 AaTe, BpEMEHH U

MecTe MpoBe/leHus 3acefaHuda KoMuTeTa;

¢ odopmueHue [IpoTokosa 3acesanus Komurera;

» [OATOTOBKY OTYETa B MPOM3BOJBLHOH (opMe IO BBHINOJHEHHIO pPEeIIeHHH,

IPUHATHIX Ha 3acelaHuy KoMHUTETa;

6.5 Bce yyYyaCTHMKH TpOLEAYpbl  PAacCMOTpPeHHsA  O0OpalleHHH  HecyT
OTBETCTBEHHOCTb 3a KOMIIETEHTHOCTb, 6eCHpUCTPaCTHOCTb, OOBEKTHBHOCTb H
HEe3aBHUCHMOCTb npu paccMOTpeHUH obpallleHHH, 3a cobsroleHHe
KOHQHUJEHIIMAJIbHOCTY  MHbOpMaluy, KpoMe CJyd4aeB, [peAyCMOTPEHHBIX
3aKOHO/IaTebCTBOM.
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